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This	information,	guidelines	and	terms	&	conditions	document	applies	to	everyone	making	submissions	into	the	Open	
Exhibition	of	the	Society	of	Botanical	Artists;	members	of	every	category	as	well	as	non-members.	
	
	
	
	
Timetable	for	application	process	

	

	
Date (all 2017) Activity Times Who 
1		June	 Digital	submission	opens	 	 All	
1	August	 Digital	submission	closes	 	 All	
11	August	 Notification	 of	 results	 of	 digital	

submissions	
	 All	

Sun	10	September	 Receiving	day	for	pre-selected	works		 3pm	-	6pm	 Members	only	
Mon	11	September		 Receiving	day	for	pre-selected	works		 11am	-	4pm	 All	
Tues	12	September		 Final	selection	of	work	 	 	
Thurs	12	October		 Private	View		 11am	–	7pm	 	
Fri	13	to	Sat	21	October	 Exhibition	open	every	day	 11am	-	5pm	 	
Mon	23	October	 Collection	of	artwork	 11am	-	5pm	 All	
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What	you	can	enter,	costs	and	pricing	of	artworks	

	
Artworks	
To	qualify	for	selection,	artwork	must	satisfy	the	following	criteria:	

• Be	predominantly	of	botanical	content	
• All	plants	depicted	must	be	botanically	accurate,	regardless	of	medium	used.	
• Work	must	be	of	a	high	standard	of	the	genre	and	medium	
• Subject	matter	may	be	life-size,	reduced	or	enlarged	

	
The	 following	 categories	may	be	 submitted:	pictures,	 sculpture,	miniature	work,	 glass	engraving,	 ceramics,	 jewellery,	
carving,	metal-work,	etc	 in	watercolour,	pencil,	coloured	pencil,	pastel,	oil,	gouache,	mixed	media,	hand	pulled	prints	
etc.			Photographic	work	or	giclee	prints	cannot	be	entered	as	original	artwork.	
	
Maximum	number	and	size	of	works:			
Everyone	may	submit	up	to	five	works	but	due	to	hanging	space	constraints	a	maximum	of	four	works	by	non	members	
will	be	hung.			Work	may	be	accepted	but	not	hung	if	some	of	the	works	are	large.		The	maximum	size	of	work	is	120cm	
on	the	longest	length	of	the	exterior	frame	size.			
	
Exhibition	interval:	works	previously	exhibited	at	the	SBA	may	only	be	re-exhibited	after	an	interval	of	four	exhibitions.	
	
Submission	Costs	
There	is	non-refundable	digital	pre-submission	fee	of	£18	per	work	submitted	for	non	members,	payable	online.	
For	Associates	and	Members	the	cost	is	included	in	the	annual	membership	fee.	
	
Pricing	of	Artworks		
Sale	price:		All	work	must	be	for	sale.		If	the	exterior	frame	measurement	of	hanging	work	exceeds	40cm	on	the	longest	
length,	the	minimum	price	must	be	£350.		For	works	less	than	40cm	on	any	side	the	minimum	price	must	be	£200.		This	
minimum	price	does	not	apply	to	miniatures,	3D-work	or	etchings.			
	
Commission	on	sales	–	non-members	
Sales	commission	of	42%	is	payable	on	the	catalogue	price	on	sales	at	the	exhibition	or	resulting	in	any	way	from	the	
exhibition	 i.e.	Copyright;	commissions	for	work,	 licenses,	prints	and	reproductions	of	any	kind.	 	Commission	of	15%	is	
payable	 on	 the	 artist	 fee	 resulting	 at	 any	 time	 from	 enquiries	 to,	 or	 recommendations	 by,	 the	 Society,	 or	 20%	 if	
commissioned	through	the	Society.		Once	work	has	been	submitted	to	the	Society,	any	sale	made	before	or	during	the		
	
course	of	the	exhibition	by	the	Society	or	privately	will	incur	the	normal	commission.	
	
Commission	on	sales	-	members	
Sales	commission	of	35%	is	payable	on	the	catalogue	price	on	sales	at	the	exhibition	or	resulting	in	any	way	from	the	
exhibition	 i.e.	Copyright;	commissions	for	work,	 licenses,	prints	and	reproductions	of	any	kind.	 	Commission	of	15%	is	
payable	on	the	artist	fee	at	any	time	from	enquiries	to,	or	recommendations	by,	the	Society,	or	20%	if	commissioned	
through	the	Society.	Once	work	has	been	submitted	to	the	Society,	any	sale	made	before	or	during	the	course	of	the	
exhibition	by	the	Society	or	privately	will	incur	the	normal	commission.	
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How	to	Apply	|The	Process	
	
	
All	 applications	 are	 required	 to	 be	 submitted	digitally	 via	 our	website	 -	www.soc-botanical-artists.org,	 following	 a	
two-part	process:	
	
Firstly	via	 the	home	page	navigate	 to	 the	exhibition	 submission	page	where	you	will	 find	detailed	 information	about	
how	to	apply.	Use	the	 ‘Register’	button	to	 firstly	set	up	an	account	on	our	website	as	a	user.	 	Following	this	you	will	
receive	confirmation	of	your	user	access	to	your	registered	email	address.	
	
Secondly,	you	need	to	log	into	your	account	at	the	website	and	complete	the	application	form	for	pre-selection	digital	
submissions.	
	
The	form	is	spread	across	three	sections,	and	will	ask	you	to	complete	information,	such	as	your	contact	 information,	
qualifications,	 title(s),	medium,	price	and	dimensions	of	artworks	you	wish	 to	 submit.	 In	preparation	 for	 this	you	will	
need	to	make	sure	you	have	the	images	you	wish	to	submit	edited,	correctly	sized	and	ready	to	upload.		
	
Images	 are	 required	 that	 are	 a	 clear	 representation	 of	 the	 quality	 of	 your	work.	 They	 need	 to	 have	 a	 resolution	 of	
150dpi,	 sized	 to	1500pixels	at	 their	widest	or	highest	point,	and	saved	 in	a	 jpeg	 format,	with	a	 filename	 in	your	own	
name	 and	 title	 of	 work	 (e.g.	 nickysmith_irissable.jpeg).	 Please	 read	 our	 separate	 document	 for	 more	 detailed	
information	about	How	to	Create	Good	Quality	Images	–	accessible	via	our	Exhibition	Submission	page	on	the	website.	
	
After	completing	the	form	non-members	will	be	transferred	to	Paypal	to	make	payment	for	the	images	submitted.	
You	do	not	require	a	Paypal	account.	All	credit	cards	and	debit	cards	are	accepted.			
	
Members	will	receive	an	invitation	to	activate	their	account	and	will	then	be	able	to	participate	in	the	digital	submission	
process.	
	
Once	you	have	submitted	your	application	via	our	website	you	will	receive	an	email	to	confirm	receipt.	
	
Result	of	digital	pre-selection	
After	11	August	you	will	receive	an	email	reminding	you	that	digital	selection	has	been	completed	and	that	you	can	log	
into	your	online	account	at	our	website	 to	 see	 if	 you	have	been	selected.	This	process	will	 then	generate	your	entry	
schedule	which	you	will	need	to	bring	with	your	selected	artwork	to	the	Receiving	Day.	
	
Submission	procedure	physical	receiving	and	receiving	day	-	Monday	11	September		
If	your	digitally	 submitted	artworks	have	been	selected	you	will	need	 to	bring	 them	together	with	 the	entry	 form	on	
Receiving	Day	(11	September).	 	Make	sure	that	you	have	prepared	the	work	according	to	the	presentation	guidelines	
below.		If	you	do	not	prepare	the	work	according	to	the	guidelines	we	may	not	be	able	to	accept	and	hang	your	work.		
	
All	digitally	pre-selected	works	are	subject	to	physical	selection	and	final	selection	for	exhibition	is	at	the	discretion	of	
the	Selection	Committee.		However	the	reasons	for	which	your	work	may	be	rejected	at	physical	hand	in	are	likely	to		
relate	to	quality	of	work,	if	the	work	is	poorly	presented	or	if	it	fails	to	represent/match	the	digital	image.	
	
We	will	attempt	to	check	your	work	on	receiving	day	so	that	any	work	which	does	not	meet	the	criteria	stated	can	be	
removed	by	you,	however	this	is	a	very	busy	time	and	this	may	not	be	possible.	Please	print	off	your	submission	form	
and	bring	this	with	your	work,	presented	according	to	our	guidelines	on	receiving	day.	
	
The	Receiving	Day	will	 be	held	 in	 the	basement	 in	 the	Aldersgate	Room	at	Westminster	Central	Hall.	 	 [Nearest	 tube	
stations	are	Westminster	or	 St	 James’s	Park].	 	 There	are	parking	meters	 around	 the	Hall	 and	a	 car	park	 in	Abingdon	
Street,	off	Parliament	Square.		Unloading	is	usually	allowed	outside	the	Hall	for	a	brief	period	but	check	locally.	
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Explanation	of	the	title(s)	or	research	on	the	subjects	for	Changing	Seasons	
If	there	is	any	special	feature	of	your	work	which	you	would	like	to	draw	to	the	attention	of	the	Selection	Committee	
(such	as	a	new	hybrid	with	unusual	growth	habit	or	some	other	unfamiliar	aspect)	you	will	be	able	to	write	a	paragraph	
of	up	to	100	words	detailing	the	information.		You	can	do	this	on	the	site	after	the	selection	process	has	taken	place.	We	
may	use	this	information	for	display	purposes.	
	

	
Preparing	your	work	for	Receiving	Day	

	

Presenting	and	labelling	your	artwork	
Paintings	must	be	in	wooden	frames.		Metal	or	plastic	frames	will	be	rejected.		All	paintings	are	affixed	to	the	walls	and	
screens	with	specific	metal	fixings	that	our	team	screws	onto	the	back	of	your	frame.	We	recommend	a	minimum	width	
and	depth	of	2.5cm	moulding	to	avoid	damage.	Should	you	choose	to	use	narrower	frames	regrettably	we	cannot	
accept	responsibility	for	any	damage	to	frames	like	this.	There	must	be	no	protuberances	of	any	kind	on	the	back	of	
pictures	except	for	flat	D-rings;	these	MUST	be	well	covered	with	masking	tape	by	the	artist,	to	prevent	damage	to	
other	frames	whilst	stacking.		Acrylic	glass,	non-reflective	glass	and	work	framed	with	clips	is	not	admissible.			
		
Because	buyers	are	unable	to	inspect	the	reverse	of	pictures	and	frames,	they	expect	it	to	be	properly	finished.	Artists	
should	pay	special	attention	to	clean	paper,	mounts	and	glazing	*(in	particular	the	inside	of	the	glass),	firm	backing	and	
fixings	and	proper	sealing	with	appropriate	heavy-duty	tape.		Bad	presentation	will	prejudice	the	acceptance	of	a	
picture.	

Labelling	your	work	
We	need	your	name,	the	name	of	the	artwork	and	medium	on	each	piece	of	artwork.	
	
Pictures	must	have	a	gummed	label	on	the	back.		You	must	print	off	and	use	the	official	proforma,	which	will	be	found	
in	 the	 ‘related	documents’	 section	of	 the	website	 from	August.	 	Failure	 to	do	this	may	 jeopardise	acceptance	of	your	
work.	
	
These	labels	must	be	stuck	securely	on	the	back	of	your	work	in	the	top	left	corner.			
Pictures	must	also	have	a	hanging	label	(swing	tag),	with	the	same	information,	attached	securely	to	the	back	on	a	piece	
of	string	long	enough	for	the	label	to	hang	over	the	top	front	of	the	picture	and	fall	about	one-third	of	the	way	down	
the	work:	on	sculpture	and	other	works	attach	with	string	or	elastic	band	or	use	gummed	labels.	
	
Insurance	and	care	of	artwork	
Insurance:	 	Although	every	possible	care	 is	 taken,	 the	submission	of	work	 is	entirely	at	 the	artist’s	own	risk.	 	Neither	
Central	Hall	Westminster	nor	the	Society,	accept	any	responsibility	for	damage,	theft	or	loss	of	any	kind.			
	
It	is	strongly	recommended	that	artists	insure	their	own	work	against	these	eventualities.	
	
Please	note	that	submission	of	work	on	line	is	sufficient	authority	for	the	Society	to	make	such	arrangements	upon	such	
conditions	as	it	shall	think	fit	and	indicates	the	signatory’s	unreserved	acceptance	of	these	arrangements.	
	
	
	
	
	
	
	
	
	
	



Exhibition information, guidelines and terms & conditions  

www.soc-botanical-artists.org  The Society of Botanical Artists Limited, registered in England and Wales No. 5460619, Charity Registration 
No.1110869 Registered office: 1 Knapp Cottages, Wyke, Gillingham, Dorset SP8 4NQ, United Kingdom  	

	
	
	
Other	Information		

	
	
Value	Added	Tax	
The	 Society	 is	 not	 registered	 for	 VAT	 therefore	 VAT	 will	 NOT	 be	 charged	 on	 commission.	 	 If	 an	 artist	 is	 personally	
registered	for	VAT,	then	the	VAT	due	on	the	selling	price	of	the	works	should	be	included	in	the	catalogue	price.	
	
Value	Added	Tax	rules	and	non-UK	residents	
Artists	who	are	not	resident	in	the	UK	(known	as	NETPs	-	non-established	taxable	persons)	are	welcome	to	submit	work	
but	if	the	work	sells	at	the	exhibition	you	have	a	responsibility	to	register	and	account	for	UK	VAT	with	HM	Revenue	and	
Customs.	 	 Artists	 without	 a	 UK	 residence	 	 can	 find	 further	 details	 on	 NETP	 status	 and	 how	 to	 register	 for	 VAT	 at	
http://www.hmrc.gov.uk,	(HM	Revenue	&	Customs	Reference:	Notice	700/1,	Mar	2014)	under	the	heading	Should	I	be	
registered	for	VAT?	 	Please	address	any	questions	you	may	have	to	the	VAT	Helpline	on	tel.	no.	0845	010	9000	or,	 if	
your	call	is	from	outside	the	UK,	+44	292	050	1261.	
	
Intellectual	property	rights	and	copyright	
Copyright	of	all	work,	except	 (licensed)	commissions,	 remains	with	 the	artist.	 	Where	 the	copyright	has	already	been	
reserved,	write	®	after	the	title	on	the	schedule.		An	explanatory	note	will	appear	in	the	catalogue.		It	is	recommended	
that	artists	state	on	the	back	of	their	work:	©	copyright	remains	with	the	artist	unless	specifically	assigned	in	writing.			
To	 avoid	 any	 possible	 infringement	 of	 copyright	 all	 work	 submitted	 to	 the	 Open	 Exhibition	 must	 be	 original	 and	
executed	by	the	signatory	on	the	submission	form.		Copies	of	work	by	any	other	artist,	either	living	or	dead,	could	result	
in	prosecution.	
	
Photography	of	any	work	for	Press	or	other	purposes	connected	with	the	exhibition	may	be	permitted	unless	expressly	
forbidden	in	writing	by	the	artist.		No	other	photography	is	allowed	without	permission	from	the	Society.	
	
Publicity	material	
Private	 View	 Invitations	 and	 Fliers	 are	 available	 on	 receiving	 day	 for	 artists	 to	 collect	 or	 can	 be	 requested	 from	 the	
Executive	Secretary,	enclosing	a	SAE	size	6"	x	9"	with	sufficient	postage.	
	
Collection	of	unsold	or	unaccepted	WORK	
Unsold	and	unaccepted	work	may	be	collected	on	Monday,	23	October	11am	and	5pm	from	the	basement	of	
Westminster	Central	Hall.		Artists	must	bring	their	own	packing.		Artists	unable	to	collect	their	work	personally	may	send	
a	representative	bearing	the	collection	sheet	duly	signed	by	the	artist.		
Uncollected	work	will	be	removed	on	Monday	23	October	at	5pm	by	Art	Moves	of	Chelsea,	020	7352	7492,	
artmoveschelsea@aol.com.		All	enquiries	should	be	made	direct	to	Art	Moves	who	will	discuss	their	commercial	
arrangements	for	terms	and	conditions,	insurance,	storage	and	services.		Collection	from	Art	Moves	of	Chelsea	is	only	
by	appointment.				

Commission	Payable	
Payment	to	artists	for	work	sold	will	be	made	within	two	months	of	completion	of	the	exhibition.				
	

	

	


